
 
 

School Records Retention Schedule aligned with the principles and recommended minimum retention periods in 
the 2019 Information and Records Management Society (IRMS) Schools Toolkit. It is designed for UK schools and 
academies and supports compliance with the: 

• UK GDPR and Data Protection Act 2018  

• Freedom of Information Act 2000  

• Keeping Children Safe in Education (KCSIE)  

• Limitation Act 1980  

• Employment and safeguarding requirements  

For the official toolkit and guidance see: 

• IRMS Schools Toolkit 

https://irms.org.uk/schoolstoolkit?utm_source=chatgpt.com


 

 

 



 

 

 


